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Dear Proctor,

PROCTOR SHEET

All quizzes and exams are closed book. Please allow ample time for the student to take his/her quiz or
exam. Please initial each paper as it is completed, and also initial appropriate space below. Some courses
may have more quizzes than others. The student will tell you how many there are in each course that you
proctor.

A proctor’s responsibility is to monitor the student while he/she answer quizzes and exams. It is not
your responsibility to grade the student’s papers.

We want to thank you for your time and interest in the student.

Student’s Name:

Title of Course:

Quiz #1 Quiz #5
Quiz #2 Quiz #6
Quiz #3 Quiz #7
Quiz #4 Quiz #8
Mid-Term Final

Proctor’s Signature:

Your Servant in Christ,

Student Records Representative
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